01 – Report Template Initial Assessments
Service Group A:  Initial Assessments/Evaluations

COMPLETE INITIAL EVALUATION

A-1 Complete Initial Evaluation: The Initial Assessment shall provide the VR&E counselor with sufficient information about the Veteran’s prior education, work history, military experience, and the vocational impact of disabilities in relation to the work environment/requirements to support a determination of entitlement.  The initial assessment shall also provide collaborative vocational exploration; analysis of transferable skills; evaluation of interests, aptitudes, and abilities; exploration of labor market conditions; and collaboration with the Veteran in the development of a draft rehabilitation plan leading to determination of feasibility to achieve a vocational goal, entry into suitable employment, and/or maximum independence in the community.  The VA may order portions of an initial assessment as listed below, and the Contractor must meet the specified timeframes.  Note that combined services below do not equal an initial assessment, but represent some aspects of the entire assessment.  The average number of hours to complete an initial assessment is eight (8). 

Narrative Format (shall include, but is not limited to)

Contractor company name/address/phone

Referral Source:

Veteran Name:  

VA File (Last 4): 

Address: 

Name of Evaluator:

Date of Assessment:

Location of Assessment:

Veteran History / Demographics 
This section will develop and provide information on the Veteran’s background in order to identify those factors that helped to shape his or her vocational personality and current circumstances.  This section will provide a complete understanding of the Veteran’s current vocational needs.  The information provided will be used by a VA counselor to determine whether an employment handicap exists, the existence of a serious employment handicap and information on the feasibility of attaining a vocational objective.  Additionally, this information will be used in developing a plan that will outline the services the Veteran will require to overcome any such employment handicap.  Supportive documents may be requested and included in the file, such as college transcripts, DD Form 214, resumes, etc.  The items below are not an exhaustive list.  The counselor should use his or her professional judgment and further develop any areas that are relevant to the vocational evaluation.

Presentation

· Did the Veteran arrive on time?
· What was his or her appearance and behavior?
· Was rapport easily established?
· Was the Veteran cooperative & willing to answer all questions in an open manner?
· Did the Veteran have difficulty completing any necessary paperwork?
Current Family & Living Situation

· Current address and phone number(s)

· How long has the Veteran resided in the area?  What reasons brought the Veteran to the area? Does he/she plan on staying?

· Marital status.  Number of prior marriages, if divorced

· Number and ages of children

· Does the Veteran’s spouse work outside of the home?  If yes, list occupation, employer & salary.

· Does the Veteran have dependable transportation?  What are the Veteran’s reasons for applying for vocational rehabilitation services?

· Are there any disincentives to vocational rehabilitation success, such as medical treatment eligibility, individual unemployability status, an active Workman’s Compensation claim or Social Security Disability Income (SSDI)?

· Is there any negative legal history to include arrests, incarceration or bankruptcies?

Educational Background

· Did Veteran graduate from high school?  If yes, when & where?   Does Veteran have a GED? When?

· What kind of grades did Veteran receive in school?  If grades were low, why?

· What were the Veteran’s most Favorite subject and least favorite subject?

· Did the Veteran enjoy school?  If not, why not?

· Did Veteran participate in any extracurricular activities or clubs?

· Has the Veteran received vocational training?   What kind, when? Are these skills transferable? If yes, how, and relate to the labor market. If no, why not? Does the Veteran possess or need any certifications or licenses?

· Is there a history of a learning disability or special education classes?

· College information – transcripts or grade reports.

· Is Veteran currently enrolled in school? If yes, where and for what degree program? What is the reported GPA?

· Has the Veteran had his or her military experience evaluated for possible college credit?  If yes, how much credit was awarded and by which school?

· Is the Veteran eligible for any other VA educational program such as Montgomery GI Bill (MGIB), Veterans Educational Assistance Program (VEAP), or Post 9-11 GI Bill effective 8-1-09?

· Has the Veteran ever used any of his or her VA educational benefits?

· Has the Veteran ever completed any on-line classes?  

· Does the Veteran own his or her own computer?  

· What is the Veteran’s computer skill level, and what applications is he/she familiar with?

Military History

· When and where did the Veteran join the military?

· Branch of service; highest rank achieved; date of discharge 

· Type of discharge.  If medical separation – how much severance pay was received?

· Job title(s) and description of duties.  Include any duty positions.

· Favorite and least favorite assignment  

· Is the Veteran a current member of the National Guard or a Reserve unit? Do they plan to join?

Work History

· What is the Veteran’s employment background before the military and since leaving the military?

· Is the Veteran currently employed?  If so, what is their job title, employer, salary, job duties?

· Is the job consistent with the Veteran’s interests, aptitudes and abilities?  

· Does the job aggravate any of the Veteran’s disabilities?  If so, please elaborate.

· Has the Veteran missed any time from their current job?  If so, how much and why?  Does the Veteran have documentation of this or can he/she obtain it if needed?

· Has the Veteran requested any special accommodations in order to perform their job duties?

· If unemployed, he or she registered with the State Workforce Office?

· Is the Veteran receiving unemployment compensation?

· What job search activities has the Veteran completed?

· Does the Veteran have any transferable job skills?  If so, what are they?

· Can the Veteran return to work with a former employer?  If not, why not? 

· Could the Veteran return to work in the same job with another employer if accommodations were made? What accommodations are needed?

· Does the Veteran have well-developed job seeking skills and a resume?

Transferable Job Skills

· Include a transferable skills analysis based on current industry standards. 

· Are there any unexplained gaps in employment?  If so, please explain.

· What vocational skills and other personal attributes has the Veteran acquired?

· Does the Veteran have good verbal communications skills?  If not, please elaborate, i.e., speech impediment, or heavy foreign accent? 

· Would the Veteran make a good interview impression?  If not, why not?

· How motivated does the Veteran appear to be in seeking and maintaining employment?

Financial Situation

· What are the Veteran’s financial resources?  List current sources of income for Veteran and spouse, i.e., retirement pay, VA disability, unemployment compensation, SSDI, child support, military severance pay, etc).

· Is the Veteran able to meet his or her monthly financial obligations on current level of income?

If not, why not?  How much extra each month will he or she need?

· Will the Veteran have to work if approved for a training program?

· Has the Veteran ever filed for bankruptcy?  If yes, when, amount and what type of chapter?

Disabling Conditions:  Functional Strengths & Weaknesses

This section should discuss the functional, social, and vocational impairments caused by the Veteran’s service connected and non-service connected conditions. Include any negative attitudes toward the disabled that the Veteran has experienced. Information will include whether the Veteran has overcome or compensated for any limitations such as “learned to write with non-dominate hand following injury.” 
Physical & Mental Disabilities

· List the Veteran’s service connected disabilities, history of injury or disease.

· Is the Veteran’s condition improving, worsening, or is it stable?

· Do any of the conditions fluctuate so as to cause absenteeism or reduced work performance?

· Has Veteran been laid off or fired from employment? What reason for the dismissal did the employer give?  What is the subjective assessment of the reason he or she was fired or laid off from his or her point of view?

· Has the Veteran been unemployed for a lengthy period of time? Why?

· Can the Veteran explain his or her mental health diagnosis and HOW it affects him or her? Is the Veteran willing to openly discuss his or her current and past mental health issues? When was the onset of the illness?  Are there any known triggers or situations he or she avoids?

· Does the Veteran have a history of substance abuse? Has he or she been in treatment?  Elaborate.

· If diagnosed with TBI, has the Veteran received treatment or tests? If so, what treatment or tests?

· Does the Veteran use a PDA or similar device? For what reason?

Medications

· List medications the Veteran is currently taking. 

· Is the Veteran working with medical providers to get medications adjusted?

· Are there recent changes in the Veteran’s medication
· If he or she is not taking prescribed medications, what is the reason?
Psychosocial Adjustment   

· How does the Veteran feel about his or her disabilities and their limitations

· Does the Veteran admit to anger, frustration or similar problems? 
· If so, what kind of problems has this caused in the Veteran’s family, work or social life?
· What does he or she do to control these types of problems?
· Is he or she on medication for these problems?
· Is the Veteran getting better or worse? What exacerbates the problem(s)?
· If the Veteran has a TBI, then has he or she had a Neuropsychological evaluation?  Is one needed?
· What are the Veteran’s sleep patterns?
· Do medications or lack of sleep interfere with early morning functioning? How?
· Who or what are the Veteran’s social support systems? 

· Has the Veteran received in-patient treatment? For what? When?

· Is the Veteran active in any religious, social or other organizations?

· Does the Veteran volunteer with any organization

· What are the Veteran’s hobbies or leisure time activities?

Current Treatment

· What treatment does the Veteran currently receive other than medication?

· Is the Veteran scheduled to undergo any future surgeries?  If so, when, and how long would be the recovery period be?

· Is the Veteran being treated by the local VA Medical Center?  If not, by whom?  How do we contact his or her primary care provider, VA or civilian?

· Does the Veteran participate in AA or a similar group? PTSD Group?  Has he or she refused to participate?

Functional Limitations

· How is the Veteran limited in function as a result of his or her disabilities?

· What prosthetics or assistive devices does the Veteran utilize to overcome functional limitations?

· Has the Veteran had to relearn activities or learn to use a different body part?

· What kinds of work activities or work environments would aggravate the Veteran’s conditions?

· How severe is each limitation?

· How well does the Veteran compensate for or avoid the limitation?

· What corrections or adaptations have been made or could be made to improve residual abilities?

· Does the Veteran’s disability cause a negative employer attitude even when the functional limitation is minimal?  If yes, please describe.

· Does the Veteran need or use any prosthetic devices or sensory aids?

Summary

Provide a synthesis of the information above outlining a well-reasoned approach to overcoming the identified problems.  This may include recommendations for additional assessments prior to developing a long-term vocational goal.  Some examples of this are: Neuropsychological Evaluation, Functional Capacity Evaluation, Work Adjustment training, Work Hardening training or a vocational evaluation that includes work tasks.  Strengths should be identified and how or what the Veteran overcame as well as the Veteran’s support system. Information in the summary should help reveal the personal characteristics of the Veteran and include the Veteran’s attitude toward family, friends, employment, and life in general.

Assessment of Interests, Aptitudes and Abilities 

This section will identify the assessment instruments used, state the results, and provide impressions of the Veteran’s vocationally significant personality traits. Assessment results will be used during the rehabilitation planning process to identify the need for remediation or basic skills.  The possibility of a learning disability should also be discussed, if identified.    

Testing Instruments Used – List each instrument separately.

· Enclose materials from all administered tests.

· Explain the purpose of each test.

· Explain results of each test as they relate to the Veteran’s stated interests, aptitudes, abilities and functional limitations.

· Explain the vocational significance of each test result to include any recommendations for remediation or basic skills classes.

Vocational Exploration

This section should address the Veteran’s stated and measured interests, aptitudes and functional limitations as they relate to the selection of a suitable vocational goal.  

Career Goals

· What are some appropriate vocational goals (including the Veteran’s stated goal) which match the Veteran’s interests, aptitudes, and abilities for which there is a reasonable labor market?

· What is his other stated vocational objective? What is the reason they chose this Vocational Goal?

· How much experience, training and knowledge does the Veteran have regarding the stated vocational objective? Is it a realistic expectation that they could reach the goal?

· How well does the stated career field match with the Veteran’s personality and temperament?  

· If the Veteran’s SCD would be aggravated by the self-chosen vocational objective, state how the job would aggravate his or her disabilities based on job duties. 

· Could the Veteran work in the self-chosen vocational objective with accommodations? What accommodations would he or she need?

· Could the Veteran work in the vocational objective, if selective job placement were provided?

· Identify jobs where the Veteran could work with selective placement.

· What training would be necessary for the Veteran to gain an entry-level position in the field? 

· Identify possible service providers and training establishments.

· Will the Veteran need any remediation? 

Labor Market Information

· Are the Veteran and Contractor able to identify employers who hire people to work in his chosen vocational objective within commuting distance from his home? If not, is the Veteran willing to relocate?

· Does the Veteran have a good understanding of the scope of duties for the selected career field and the career ladder?

· Discuss possible uses for completed education and training. What industries or employment opportunities exist for a person who has completed the training for this goal?

· List any materials used during the vocational exploration process i.e., Occupational Outlook Handbook, college catalogs, Department of Labor statistics.

Summary & Recommendations

This section should contain a summary of the services provided.  It may also include the need for further vocational exploration services, and the counselor’s overall impression of the Veteran.  If the Veteran’s disabilities appear to be so severe that rehabilitation through employment is not likely at this time, the counselor should so state and identify services that may either increase the Veteran’s independence or better prepare him for employment in the future.  Through collaboration with the Veteran in the development of a draft rehabilitation plan leading to determination of feasibility to achieve a vocational goal, entry into suitable employment, and/or maximum independence in the community.  A draft rehabilitation plan, including a vocational goal, intermediate objectives to achieve the goal, facilities identified to provide services if applicable, estimated timeframes for starting and completing each objective, and any other relevant details will be prepared for review by the VA Vocational Rehabilitation Counselor.

Signature/credentials of Rehabilitation Counselor
TRANSFERABLE SKILLS ANALYSIS

A-3 Transferable Skills Analysis – Shall include an analysis of the Veteran’s current physical capacity, along with worker traits, intellectual level and personal characteristics shown by testing as well as the Veteran’s work and educational history in comparison to the characteristics and demands of specific jobs.  The Analysis shall also outline transferable skills for direct employment or skills that may be built upon for future employment.  The average time to complete a transferable skills analysis is two (2) hours.

Narrative Format (may include, but not limited to)

Contractor company name/address/phone

Referral Source:

Veteran Name:  

VA File (Last 4): 

Address: 

Name of Evaluator:

Date of Assessment:

Location of Assessment:

A Veteran is considered to have skills that can be used in other jobs, when the skilled or semiskilled work activities he/she did in past work can be used to meet the requirements of skilled or semi-skilled work activities of other jobs or kinds of work.  This depends largely on the similarity of occupational significant work activities among different jobs.

The transferability of a Veteran’s skills is most probable and meaningful among jobs in which the same or a lesser degree of skill is required (Specific Vocational Preparation), the same or similar tools and machines are used (Work Fields), and the same or similar raw materials, products, processes or services are involved (Materials, Products, Subject Matter, and Services).

The Transferable Skills Analysis will be based on the following U.S. Department of Labor publications: D.O.T. (Dictionary of Occupational Titles), C.O.J. (Classification of Jobs), GOE (Guide for Occupational Exploration), SOC (Selected Characteristics of Occupations defined in the Dictionary of Occupational Titles) and the O*NET.  Software programs based on these publications/references will be considered acceptable resources for completing the analysis.

Transferable Job Skills

· Include a transferable skills analysis based on current industry standards. 

· Are there any unexplained gaps in employment?  If so, please explain.

· What vocational skills and other personal attributes has the Veteran acquired?

· Does the Veteran have good verbal communications skills?  If not, please elaborate, i.e., speech impediment, or heavy foreign accent? 

· Would the Veteran make a good interview impression?  If not, why not?

· How motivated does the Veteran appear to be in seeking and maintaining employment?

Signature/credentials of Rehabilitation Counselor

VOCATIONAL EVALUATION

A-2  Vocational Evaluation: Shall include medical, educational, and vocational history, including identification of functional capacity for work, barriers to employment, and assessment of transferable skills; vocational testing to include assessment of academic functioning, interests, aptitudes, and abilities and review the test analysis, results, and implications with the veteran.  The average number of hours to complete a vocational evaluation is five (5).

Suggested Narrative Format (shall include, but is not limited to)

Contractor company name/address/phone

Referral Source:

Veteran Name:  

VA File (Last 4): 

Address: 

Name of Evaluator:

Date of Assessment:

Location of Assessment:

Veteran History / Demographics 

This section will develop and provide information on the Veteran’s background in order to identify those factors that helped to shape his or her vocational personality and current circumstances.  This section will provide a complete understanding of the Veteran’s current vocational needs.  The information provided will be used by a VA counselor to determine whether an employment handicap exists, the existence of a serious employment handicap and information on the feasibility of attaining a vocational objective.  Additionally, this information will be used in developing a plan that will outline the services the Veteran will require to overcome any such employment handicap.  Supportive documents may be requested and included in the file, such as college transcripts, DD Form 214, resumes, etc.  The items below are not an exhaustive list.  The counselor should use his or her professional judgment and further develop any areas that are relevant to the vocational evaluation.

Presentation

· Did the Veteran arrive on time?
· What was his or her appearance and behavior?
· Was rapport easily established?
· Was the Veteran cooperative & willing to answer all questions in an open manner?
· Did the Veteran have difficulty completing any necessary paperwork?
Current Family & Living Situation

· Current address and phone number(s)

· How long has the Veteran resided in the area?  What reasons brought the Veteran to the area? Does he/she plan on staying?

· Marital status.  Number of prior marriages, if divorced

· Number and ages of children

· Does the Veteran’s spouse work outside of the home?  If yes, list occupation, employer & salary.

· Does the Veteran have dependable transportation?  What are the Veteran’s reasons for applying for vocational rehabilitation services?

· Are there any disincentives to vocational rehabilitation success, such as medical treatment eligibility, individual unemployability status, an active Workman’s Compensation claim or Social Security Disability Income (SSDI)?

· Is there any negative legal history to include arrests, incarceration or bankruptcies?

Educational Background

· Did Veteran graduate from high school?  If yes, when & where?   Does Veteran have a GED? When?

· What kind of grades did Veteran receive in school?  If grades were low, why?

· What were the Veteran’s most Favorite subject and least favorite subject?

· Did the Veteran enjoy school?  If not, why not?

· Did Veteran participate in any extracurricular activities or clubs?

· Has the Veteran received vocational training?   What kind, when? Are these skills transferable? If yes, how, and relate to the labor market. If no, why not? Does the Veteran possess or need any certifications or licenses?

· Is there a history of a learning disability or special education classes?

· College information – transcripts or grade reports.

· Is Veteran currently enrolled in school? If yes, where and for what degree program? What is the reported GPA?

· Has the Veteran had his or her military experience evaluated for possible college credit?  If yes, how much credit was awarded and by which school?

· Is the Veteran eligible for any other VA educational program such as Montgomery GI Bill (MGIB), Veterans Educational Assistance Program (VEAP), or Post 9-11 GI Bill effective 8-1-09?

· Has the Veteran ever used any of his or her VA educational benefits?

· Has the Veteran ever completed any on-line classes?  

· Does the Veteran own his or her own computer?  

· What is the Veteran’s computer skill level, and what applications is he/she familiar with?

Military History

· When and where did the Veteran join the military?

· Branch of service; highest rank achieved; date of discharge 

· Type of discharge.  If medical separation – how much severance pay was received?

· Job title(s) and description of duties.  Include any duty positions.

· Favorite and least favorite assignment  

· Is the Veteran a current member of the National Guard or a Reserve unit? Do they plan to join?

Work History

· What is the Veteran’s employment background before the military and since leaving the military?

· Is the Veteran currently employed?  If so, what is their job title, employer, salary, job duties?

· Is the job consistent with the Veteran’s interests, aptitudes and abilities?  

· Does the job aggravate any of the Veteran’s disabilities?  If so, please elaborate.

· Has the Veteran missed any time from their current job?  If so, how much and why?  Does the Veteran have documentation of this or can he/she obtain it if needed?

· Has the Veteran requested any special accommodations in order to perform their job duties?

· If unemployed, he or she registered with the State Workforce Office?

· Is the Veteran receiving unemployment compensation?

· What job search activities has the Veteran completed?

· Does the Veteran have any transferable job skills?  If so, what are they?

· Can the Veteran return to work with a former employer?  If not, why not? 

· Could the Veteran return to work in the same job with another employer if accommodations were made? What accommodations are needed?

· Does the Veteran have well-developed job seeking skills and a resume?

Financial Situation

· What are the Veteran’s financial resources?  List current sources of income for Veteran and spouse, i.e., retirement pay, VA disability, unemployment compensation, SSDI, child support, military severance pay, etc).

· Is the Veteran able to meet his or her monthly financial obligations on current level of income?

If not, why not?  How much extra each month will he or she need?

· Will the Veteran have to work if approved for a training program?

· Has the Veteran ever filed for bankruptcy?  If yes, when, amount and what type of chapter?

Disabling Conditions:  Functional Strengths & Weaknesses

This section should discuss the functional, social, and vocational impairments caused by the Veteran’s service connected and non-service connected conditions. Include any negative attitudes toward the disabled that the Veteran has experienced. Information will include whether the Veteran has overcome or compensated for any limitations such as “learned to write with non-dominate hand following injury.” 

Physical & Mental Disabilities

· List the Veteran’s service connected disabilities, history of injury or disease.

· Is the Veteran’s condition improving, worsening, or is it stable?

· Do any of the conditions fluctuate so as to cause absenteeism or reduced work performance?

· Has Veteran been laid off or fired from employment? What reason for the dismissal did the employer give?  What is the subjective assessment of the reason he or she was fired or laid off from his or her point of view?

· Has the Veteran been unemployed for a lengthy period of time? Why?

· Can the Veteran explain his or her mental health diagnosis and HOW it affects him or her? Is the Veteran willing to openly discuss his or her current and past mental health issues? When was the onset of the illness?  Are there any known triggers or situations he or she avoids?

· Does the Veteran have a history of substance abuse? Has he or she been in treatment?  Elaborate.

· If diagnosed with TBI, has the Veteran received treatment or tests? If so, what treatment or tests?

· Does the Veteran use a PDA or similar device? For what reason?

Medications

· List medications the Veteran is currently taking. 

· Is the Veteran working with medical providers to get medications adjusted?

· Are there recent changes in the Veteran’s medication
· If he or she is not taking prescribed medications, what is the reason?
Psychosocial Adjustment   

· How does the Veteran feel about his or her disabilities and their limitations

· Does the Veteran admit to anger, frustration or similar problems? 
· If so, what kind of problems has this caused in the Veteran’s family, work or social life?
· What does he or she do to control these types of problems?
· Is he or she on medication for these problems?
· Is the Veteran getting better or worse? What exacerbates the problem(s)?
· If the Veteran has a TBI, then has he or she had a Neuropsychological evaluation?  Is one needed?
· What are the Veteran’s sleep patterns?
· Do medications or lack of sleep interfere with early morning functioning? How?
· Who or what are the Veteran’s social support systems? 

· Has the Veteran received in-patient treatment? For what? When?

· Is the Veteran active in any religious, social or other organizations?

· Does the Veteran volunteer with any organization

· What are the Veteran’s hobbies or leisure time activities?

Current Treatment

· What treatment does the Veteran currently receive other than medication?

· Is the Veteran scheduled to undergo any future surgeries?  If so, when, and how long would be the recovery period be?

· Is the Veteran being treated by the local VA Medical Center?  If not, by whom?  How do we contact his or her primary care provider, VA or civilian?

· Does the Veteran participate in AA or a similar group? PTSD Group?  Has he or she refused to participate?

Functional Limitations

· How is the Veteran limited in function as a result of his or her disabilities?

· What prosthetics or assistive devices does the Veteran utilize to overcome functional limitations?

· Has the Veteran had to relearn activities or learn to use a different body part?

· What kinds of work activities or work environments would aggravate the Veteran’s conditions?

· How severe is each limitation?

· How well does the Veteran compensate for or avoid the limitation?

· What corrections or adaptations have been made or could be made to improve residual abilities?

· Does the Veteran’s disability cause a negative employer attitude even when the functional limitation is minimal?  If yes, please describe.

· Does the Veteran need or use any prosthetic devices or sensory aids?

Assessment of Interests, Aptitudes and Abilities 

The report will identify the assessment instruments used, state the results, and provide impressions of the Veteran’s vocationally significant personality traits.  Assessment results will be used during the rehabilitation planning process to identify the need for remediation or basic skills.  The possibility of a learning disability should also be discussed, if identified.    

Testing Instruments Used – List each instrument separately.

· Enclose materials from all administered tests.

· Explain the purpose of each test.

· Explain results of each test as they relate to the Veteran’s stated interests, aptitudes, abilities and functional limitations.

· Explain the vocational significance of each test result to include any recommendations for remediation or basic skills classes.

Summary

Provide a synthesis of the information above outlining a well-reasoned approach to overcoming the identified problems.  This may include recommendations for additional assessments prior to developing a long-term vocational goal.  Some examples of this are: Neuropsychological Evaluation, Functional Capacity Evaluation, Work Adjustment training, Work Hardening training or a vocational evaluation that includes work tasks.  Strengths should be identified and how or what the Veteran overcame as well as the Veteran’s support system.  Information in the summary should help reveal the personal characteristics of the Veteran and include the Veteran’s attitude toward family, friends, employment, and life in general.

Signature/credentials of Rehabilitation Counselor

VOCATIONAL EXPLORATION

A-4  Vocational Exploration:  A collaborative effort between counselor and client that considers transferable skills, impact of disability condition and residual functioning, vocational testing results, labor market conditions and demands, assistive technology and job modifications, need for services to improve independence in the home and community, and other factors.  Note that testing and transferable skills analysis may be required as a part of this package in some cases.  Vocational Exploration shall result in the joint development of a draft rehabilitation plan (IWRP, IEEP, and IEAP).  The average time to complete a vocational exploration is four (4) hours.

 Narrative Format (shall include, but is not limited to)

Contractor company name/address/phone

Referral Source:

Veteran Name:  

VA File (Last 4): 

Address: 

Name of Evaluator:

Date of Assessment:

Location of Assessment:

Vocational Exploration

This section should address the Veteran’s stated and measured interests, aptitudes and functional limitations as they relate to the selection of a suitable vocational goal.  

Career Goals

· What are some appropriate vocational goals (including the Veteran’s stated goal) which match the Veteran’s interests, aptitudes, and abilities for which there is a reasonable labor market?

· What is his other stated vocational objective? What is the reason they chose this Vocational Goal?

· How much experience, training and knowledge does the Veteran have regarding the stated vocational objective? Is it a realistic expectation that they could reach the goal?

· How well does the stated career field match with the Veteran’s personality and temperament?  

· If the Veteran’s SCD would be aggravated by the self-chosen vocational objective, state how the job would aggravate his or her disabilities based on job duties. 

· Could the Veteran work in the self-chosen vocational objective with accommodations? What accommodations would he or she need?

· Could the Veteran work in the vocational objective, if selective job placement were provided?

· Identify jobs where the Veteran could work with selective placement.

· What training would be necessary for the Veteran to gain an entry-level position in the field? 

· Identify possible service providers and training establishments.

· Will the Veteran need any remediation? 

Labor Market Information

· Are the Veteran and Contractor able to identify employers who hire people to work in his chosen vocational objective within commuting distance from his home? If not, is the Veteran willing to relocate?

· Does the Veteran have a good understanding of the scope of duties for the selected career field and the career ladder?

· Discuss possible uses for completed education and training. What industries or employment opportunities exist for a person who has completed the training for this goal?

· List any materials used during the vocational exploration process i.e., Occupational Outlook Handbook, college catalogs, Department of Labor statistics.

Summary & Recommendations

This section should contain a summary of the services provided.  It may also include the need for further vocational exploration services, and the counselor’s overall impression of the Veteran.  If the Veteran’s disabilities appear to be so severe that rehabilitation through employment is not likely at this time, the counselor should so state and identify services that may either increase the Veteran’s independence or better prepare him for employment in the future.  

Signature/credentials of Rehabilitation Counselor
Vocational Testing (Individual & Group)

A-5(a)  Vocational Testing (individual): When ever Vocational Testing (individual) is required it shall include assessment of academic functioning, interests, and aptitudes.    Scored, interpreted test results and raw test materials shall be provided to the VA along with relevant testing related behavioral observations within seven (7) calendar days of testing.  The average number of hours to complete a vocational evaluation is three (3) hours.

A-5(b)  Vocational Testing (group): Additional veterans may be added, under this service, to referral A-5(a) above, for the purpose of constituting a group testing session.  Additional veterans added shall be priced at a per-veteran rate for testing materials, scoring and document preparation only.  The cost of time for proctoring the tests will have been included in the cost of the service A-5(a) above.  Referrals under this service will only be made as an add-on to a referral for Service A-5(a).  The average number of hours to score and document testing results for additional veterans is one (1) hour per veteran.  Scored, interpreted test results and raw test materials shall be provided to the VA along with relevant testing related behavioral observations within seven (7) calendar days of testing.  Group size shall not exceed 12.

 Narrative Format (shall include, but is not limited to)

Contractor company name/address/phone

Referral Source:

Veteran Name:  

VA File (Last 4): 

Address: 

Name of Evaluator:

Date of Assessment:

Location of Assessment:

Assessment of Interests, Aptitudes and Abilities 

The report will identify the assessment instruments used, state the results, and provide impressions of the Veteran’s vocationally significant personality traits.  Assessment results will be used during the rehabilitation planning process to identify the need for remediation or basic skills.  The possibility of a learning disability should also be discussed, if identified.    

Testing Instruments Used – List each instrument separately.

· Enclose materials from all administered tests.

· Explain the purpose of each test.

· Explain results of each test as they relate to the Veteran’s stated interests, aptitudes, abilities and functional limitations.

· Explain the vocational significance of each test result to include any recommendations for remediation or basic skills classes.

Signature/credentials of Rehabilitation Counselor
