
Required Document  New Project Existing Project

Document 

Submitted ?      

Yes, No, or N/A

1 Declaration of Covenants, Conditions and Restrictions Yes Yes

2 Bylaws for HOA Yes Yes

3 Articles of Incorporation for HOA If Applicable If Applicable

4

“Umbrella” projects, Declaration, Bylaws and Articles of 

Incorporation, as above If Applicable If Applicable

5 Plat, map and/or air lot survey of project Yes Yes

6 Plat, map and/or air lot survey of unit(s) If Applicable If Applicable

7 Development plan and schedule Yes

If Declarent 

Controls

8 Information or Public Offering Statement Yes

If Declarent 

Controls

9 Grant/deed/leasehold agreement form Yes

If Declarent 

Controls

10 State reviewing agency’s report If Applicable If Applicable

11 Annexation documents If Applicable If Applicable

12 Cross-easement(s) If Applicable If Applicable

13 Facility Leases If Applicable If Applicable

14 Management agreement If Applicable If Applicable

15 Service contract(s) (either form of or actual) If Applicable If Applicable

16 HOA budget (existing or proposed) Yes Yes

17 Current financial statements and reserves of project If Applicable If Applicable

18 Special assessments/litigation statement Yes Yes

19 Minutes of last two HOA meetings Yes Yes

20

Registered architect/engineer statement on project condition 

(conversions only)

If Declarant 

Controls

If Declarent 

Controls

21 Recorded documents Yes Yes

22

Recorded annexation document for subject phase 

(expandable projects only) Yes Yes

23

Evidence recreational facilities completed and common 

area conveyed to HOA Yes Yes

24

Statement on adequacy of utilities serving site (conversions 

only)

If Declarant 

Controls

If Declarent 

Controls

25 Evidence common area title free of financial encumbrances Yes If Applicable

26

Evidence of final local authority approval and final VA 

inspection (Low/High Rises and Conversions only) Yes No 

27 Lender’s certification that pre-sale requirement met Yes Yes

If you have other questions email the RLC at 325cnv@vba.va.gov or call 1-800-729-5772. 

The Cleveland RLC services - CT, DE, IN, MA, ME, MI, NH, NJ, NY, OH, PA, RI, VT

Cleveland RLC Condo Approval Requirments for New and Existing Projects

 Mail completed condo packages to: 

Department Of Veterans Affairs

Attn: C&V 325/262 Condo Approvals

1240 East 9th Street

Cleveland, OH 44199

Condo approval may take up to 4 weeks. 

Faxed or E-mailed submissions cannot be accepted. 

For detailed information see VA Pamphlet 26-7 Chapter 16.

Explanations for non applicable items are needed.

Condo packages will be reviewed by VA Staff and forwarded to Regional Counsel for approval. 
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