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	In Reply Refer To:  331/22 





SUBJ:  RPO LETTER 6-2000


	


TO ALL SCHOOLS IN THE ST LOUIS RPO:








During the AVECO Conference this past July, the subject of Concurrent Enrollment became an issue and you were promised a written explanation.  The St. Louis RPO, with concurrence from Education Services at Central Office, outlines the following procedures for Concurrent Enrollment:





WHAT IS “CONCURRENT ENROLLMENT”?





A student may take courses at more than one school that apply to his or her degree.  The school that will grant the degree is the student’s “parent” school.  All other schools are “secondary” schools.





VA can pay benefits for courses taken at secondary schools.  If the student is enrolled at the secondary school, VA will pay for the credits taken at the secondary.  If the student is enrolled at the parent and the secondary school at the same time (“Concurrent”), the VA will pay for the combined credit, taking overlapping enrollment dates into consideration.





WHAT ARE THE “PARENT” SCHOOLS’ RESPONSIBILITIES?





If a student takes courses elsewhere that satisfy requirements of a degree he or she is pursuing at your school, then you are the Parent School and the other school is the Secondary School.  Prepare a letter (hereafter called a “Parent School Letter”) addressed to the VA Certifying Official at the Secondary School.  Mail, e-mail, or let the student hand carry the letter to the Secondary School.  Keep a copy of the letter in the student’s file.  The letter must:





1.	Identify the student (name and social security number) as a student at your school (name and facility code) pursuing a <insert name of program>.


2.	State, “The courses listed below satisfy <insert name of program> requirements and will transfer at full value to <insert name of your school>.”


3.	List the courses the student is or will take at the secondary school that your school will accept as transfer credit towards the student’s program.





Although not required, but necessary for compliance reasons, you should ensure that official transcripts are on file indicating transfer credit.  When a compliance survey is conducted, your records will be reviewed to see if the course applied to the student’s program and to see if transfer credit was granted, grade permitting.








WHAT ARE THE “SECONDARY” SCHOOLS’ RESPONSIBILITIES?





If a student takes courses at your school that will apply to a degree the student is pursuing elsewhere, you are the Secondary School and the other school is the Parent School.  The student’s Parent School will send you a “Parent School Letter”.  Send VA Form 22-1999, Enrollment Certification, by mail or electronically.





1.	Only certify courses listed in the Parent School Letter.


2.	Enter “Supplemental Enrollment, see remarks” for the name of program.


3.	Enter “N/A” for Credit Allowed.


4.	In remarks, write:  “Supplemental Enrollment.  Parent school letter from <insert name and facility code of parent school> is on file.  (A copy should be attached to the Secondary school’s certification.)  Student taking <insert the course name, number and number of credits of each course you certified>.”





Secondary schools must report all changes in enrollment for secondary students.  Send VA Form 22-1999b, Notice of Change in Student Status, by mail or electronically to the RPO.  Complete notices of changes as you would for any veteran student, but in remarks include the statement:  “Change in supplemental status.  <Insert name of parent school> is parent school.”  Keep copies of all secondary enrollment paperwork.  As a courtesy, mail copies of secondary enrollment certifications and notices of change in student status to the parent school.  Annotate the copy “File copy FYI”.





NOTE:  E-mail parent school letters are fine.  The e-mail message simply needs to convey all the facts outlined in the parent school instructions and a copy of the message must be kept by the parent school in the students file.





Sincerely yours,


� EMBED WangImage.Document  ���


DOUG SMITH


Education Program Chief








